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The University Application 

System (UCAS)



➢ Students apply online through UCAS – most time consuming
part is the personal statement

➢ There is a step-by-step guide to completing the online form
in the Sixth Form, Next Step section of the school website

➢ Students can apply for up to 5 courses/universities but
supported by only one personal statement

The Process



➢ 4000 characters including spaces

➢ 80% (or more) on why they want to study that 
course/subject and how they can prove it

➢ For vocational subjects (eg; medicine, nursing, physio) the 
personal statement needs to demonstrate an understanding 
of the career and the applicant has the skills and qualities 
necessary

The Personal Statement



Entry Requirements

➢ Grades

➢ UCAS points

➢ Blend of BTEC & A Levels



Sheffield University Psychology



Entry Requirements

➢ Widening Participation

➢ Work experience

➢ Admissions tests



➢ Timing of applications

➢ Range of applications

➢ Matching applications to their profile

➢ Contact university admissions with any questions they
cannot answer through open days and websites

Encouraging Students to be Strategic



Aspiration v Realism & Managing 
Expectations

An example:



Aspiration v Realism & Managing 
Expectations

An example:



Aspiration v Realism & Managing 
Expectations



Terminology

➢ Undergraduate

➢ BSc, BA, BEng, LLB 

➢ Foundation years, foundation degrees and foundation courses

➢ 3 and 4 year courses – Sandwich, years abroad, masters

➢ Core and elective units

➢ Combined degrees

➢ https://www.ucas.com/ucas-terms-explained



Deferring & Gap Years

➢ Students can choose to apply for a deferred place
➢ Students who have applied for this year can ask to defer

their place
➢ At any point, students can choose to ‘park’ their application

and apply in later years
➢ Students can apply in future years – we will still support

them as long as they apply early in the cycle



Information Advice and Guidance (IAG) 
Programme to Date

➢ Welcome to Sixth Form
➢ Freshers’ Fair
➢ Assembly every week
➢ Leeds University – Making the Most of Year 12
➢ Lunchtime talks
➢ Oxford University – The importance of super-curricular for university

applications
➢ Aiming for careers advice to be in place for Year 13



Our IAG Programme this Half Term

➢ Is designed to support everyone
➢ With a mix of compulsory and optional sessions
➢ Students must attend the first sessions on Thursday 4 May, at the end

of the sessions students will be given the opportunity to select the
optional sessions.



Thursday 4 May

Aims to encourage the students to keep an open mind but
start to do some research

Prospectuses available on the day



Tuesday 16 May

Optional sessions:

Aims to encourage the students to listen to a range of careers,
university degrees and use some software if they don’t know
where to start



Wednesday 24 May

Optional sessions:

Am - Offers generic support to help students move forward in 
their thinking 

PM- students start their application for a course or 
employment or work out what the barriers are to them 
completing one and develop a plan



How Can You Support Your Child

➢ Sixth Form Bulletin

➢ Keep an open mind

➢ Making the most of University Open Days, taster sessions & work 

experience

➢ Encourage them to listen to more than one subject talk at open days

➢ Encourage them to access online tours, talks and seminar



How Can You Support Your Child

➢ Encourage them to think carefully about the progression day activities 
they choose

➢ Find out if they meet any criteria for widening participation schemes 
for the course and universities they are interested in

➢ Apply for the Sixth Form bursary if they might be eligible

➢ UCAS

https://www.ucas.com/file/603521/download?token=v-CjPu_c


Timing

➢ UCAS (sunshine) grades published – 10 May
➢ Students who are ready let us know what subject area they are

applying for then:
➢ Start writing the personal statement and completing their UCAS

form
➢ They are allocated a referee from June onwards to refine their

personal statement and write their reference



Timing

➢ Students finalise their course choices based on entry requirements,

predicted grades and the research they have completed

➢ Early applicants send their forms by October 15

➢ Practice interviews where applicable

➢ Equal consideration date January 31st



How to Make a UCAS Personal 

Statement Stand Out



• It is a statement of academic intent:

➢ 4000 characters including spaces
➢ A statement of why a student wishes to take a course
➢ Demonstrate what they can offer the course / university

• As many students meet the entry requirements it is one of
the key ways students can set themselves apart from
others

UCAS Personal Statement



Personal Statement – How to Stand Out?

What type of course are you applying for? 

➢ Purely academic
e.g. maths, English, history, business

➢ Vocational
e.g. physiotherapy, medicine, nursing, teaching, social work



Recommendation

➢ At least 80% on why you want to study a subject and what 
makes you suitable

➢ Max one quarter on what else you can offer



How to Demonstrate an Interest in a Course

Students can refer to their Sixth Form studies in their
statement but they need to consider how what they are saying
is different to the other 30,000 people who might have studied
that subject…



Advice from Cambridge University
At Cambridge, all admissions decisions are based solely on
academic criteria (ability and potential). Therefore, in your
personal statement, we’d like you to:

➢ explain your reasons for wanting to study the subject at university

➢ demonstrate enthusiasm for and commitment to your chosen
course

➢ express any particular interests within the field

➢ outline how you’ve pursued your subject interest in your own
time









Relevant Evidence to Demonstrate Interest
➢ EPQ, Arts Award, HSLA

➢Work experience and volunteering (if relevant to course)

➢Museums, art galleries, theatre and exhibitions

➢Hexham debates, public lectures

➢ Follow stories, cases, projects and leading practitioners in 
the field

➢Active involvement in a relevant group

➢ Enter competitions, submit articles, creative writing

➢ Build a portfolio or website of work

➢ Super-curricular university activities



Exemplars
PLEASE HAND BACK IN AT THE END OF THE SESSION



Quality not Quantity

➢ We would recommend that students have four things they
can write about in depth

➢ Students should avoid lists

➢ Students should be able to reflect on their experiences



Personal Statement – How to Stand Out

Reflection 

“In many cases applicants describe and report on their subject-
related experiences but fail to reflect and critically analyse
them, for example, elaborating on what they learnt, how their
view changed or what challenged them.”
Durham University



Moving Forward

➢Make the most of Open Days

➢Read the bulletin

➢Use online talks to understand the differences 
between courses

➢Encourage super-curricular & work experience



Work Experience 

➢Only 41 students have submitted their work experience forms 

➢We are very keen students have the opportunity to develop soft 
skills and to learn about themselves in an environment other than 
school

➢It can be a mixture of experiences

➢Could your company/organisation help our students experience 
the working world, even for a day?



Social Mobility Business Partnership

➢ 24 -28th July in Newcastle 

➢Develop transferable skills

➢Spend time with five high profile organisations

➢Ongoing career mentoring and support with applications

➢To be eligible students must have a GCSE average score of 5.5+ and be 
either:

1st generation to attend university, have received free school meals or be 
from an income of less than £28,300



Sixth Form Bursary

➢Vulnerable student allowance

➢Discretionary bursary


